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Watch a De mo Video 

YOUR WEBINAR 
Excited to enter your 

first webinar? Let this 

serve as your guide in 

navigating through the 

WEBINAR ROOM. 
an overview part 1 

WEBINAR ROOM 

Production 

A few remir'ldors to IY\OO(O the flow of the ove<lt 3S $t'OOOlh OS ,t CM bo: 

• Oouble to triple check everything 

• Keep in touch 

• BeaJert 

• Be accommodating 

• Document Everything 

• HAVE FUN! 

PRESENTATION AREA 

TOOLBAR 

WEBINAR TITLE: Know that you're in the right 
place. This is the title of the webinar you joined. 
RTMP: Real Time Messaging Protocol lets you 
stream with a higher bitrate (better quality) than most 
standard browsers allow. 
MIC: Webinar mic control. Turn on / turn off your mic. 
WEBCAM: Turn on / turn off your webcam. 
SHARE SCREEN: Click to do Screen Sharing. 
SLIDES: Upload slides or images to present. 
VIDEO: Upload videos to play throughout the 
presentation. 
AUDIO: Upload audio files to play music and/or 
audio only content. 
OFFER: Create and display special offers for 
participants to qualify for. 
MORE: Exit and Select Language.* 

/J 

.. • 
Off Off Screen Slides 

Chat Q&A Polls Handouts 

Public Present.. Private Twin• 

¥' t > Aauorm Trair.ng. If YoU n::ur 
Au6o/VWJOO ISIUIS refresh yo.J' bfov.-,er If 
thts does not re,olw ya.- iSsue, close 
brOWW!f and re-open. Use Chrome to, Best -·� 

O Anne Marie OiNardo 1' 

Bye! 

Alexandra ln-Albon • 

Thank you! 

• 1 

O Nick Loper *

I lhink I am all set now, and no worries! 
Thank you for the follow up. Just did the 
system check and ,t looks all good 

O Nickloper 

Appreciate the time! Will do! 

...agehero Send 

• : . 
PRESENTATION AREA 

Here is where you can see your uploaded 
slides, videos, and your camera's video 
feed. 

You may togg le through the di fferent 
uploaded presentation media by clicking 
on the buttons on the top portion of this 
section. See #1 in the Presentation Area

section of the screenshot above. 

This is, more or less, how your attendees 
see your presen tation. This means that 
whatever happens on your presentation 
area is what your atten dees experien ce 

*on their screen. 

* Features and functions of each section will

be discussed in more detail on succeeding

pages.

https://vimeo.com/544714174/798aef3ce7


YOUR WEBINAR 
Excited to enter your 

first webinar? Let this 

serve as your guide in 

navigating through the 

WEBINAR ROOM. 
an overview part 2 

WEBINAR ROOM 

Production 

A few reminders to n\tlk(l thO flow of thO evctll a, SO'IOOlh 0.$ it CM be: 

Double to triple check everything 

• Keep in touch 

• Be alert 

Be accommodating 

• Documenl Everything 

HAVE FUN! 
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PRESENTATION AREA 

COMMUNICATIONS BOX 

This serves as your main communication 
channel during your webinar. 

Use the PUBLIC Chat Tab to send messages 
to everyone in the webinar. This is used to 
communicate with attendees. 

..... 

/J 

The PRESENTER Chat Tab allows 
communication between individuals with \i¼tch a De mo Video 

presenter and admin access. This is everyone 
except attendees. 

The PRIVATE Chat Tab will let you have a 
private (one-on-one) conversation with anyone 
in the webinar. 

Other feat�res in this section are Q&A, Polls, 
Handouts. 

,!, 1M 
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Off Screen Slides 

Chat Q&A Polls Handouts � v 
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O Anne Marie DiNardo *

Bye! 

Alexandra ln-Albon * 
Thank you! 
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0 Nic
_
kloper 

I think I am al! set now, and no worries! 
Thank you for the follow up. Just did the 
system check and 11 look.S all good 

O Nick Loper 

Appreciate the tme! Wi I do! 

,...mn,-her Send 

@ 
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* Features and functions of each section will

be discussed in more detail on succeeding

pages.

https://vimeo.com/544714293/affafc61ad
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https://vimeo.com/544714200/fcb27f4c3d


https://vimeo.com/544714214/7f3f80cf6a


https://vimeo.com/544714214/7f3f80cf6a


https://vimeo.com/544714214/7f3f80cf6a


https://vimeo.com/544714263/7cdfbacc3c
https://vimeo.com/544714244/ddf178acd7


webinar controls 
The platform is 

designed to give you 

the best webi nar 

experience. COMMUNICATION 

Chat Q&A Polls Handouts• 

Public Presenters Private Twitte 

If you experience Audio/Video issues, 
refresh browser. If that does not resolve the 
issue, close browser, re-open. Use Chrome 

G- for best results.

' 
e Joe Drake 10:02:55 am©••• 

Hi Everyone! Looking forward to learning -
EVERYTHING 

O Bill (you) 10:24:26 am (i) 
Hello everyone!!! 

Type your message here ... Send 

0- Sticky

GLOBAL FUNCTIONALITY 

a NOTIFICATION ICON 

A red dot appears when a new item 
i s  available on the tab. 

b RAISE HAND 

To politely catch the pres enter's 
attention. 

c EMOJI 

Because it's more fun with emojis! 
Emoji 

.::;. :smile: 

:neutraUace: 

• :kissmg_closed_eyes: 

.,cry: 

:dizzy_face: 

d MENTION SOMEONE 

Use to direct a chat to a specific 
person. 

Mention someone 

• All members (@all) 

ejennfera. 

• eTech Pro Team 

• Porsche 

e Argie Eliiah 

To acces s  the different SECTIONAL FEATURES, click on 
the Section Tabs on the top where it says, CHAT, Q&A,

POLLS, HANDOUTS. 

1 CHAT TABS: As a presenter, you will be able to chat 
with the following roles: · · · · · · · · 
✓ Publicly with attendees
✓ Privately with presenters
✓ Privately with attendees
✓ Tweet with Twitter

2 STICKY NOTE: Communication that stays at the top 
of the chat section. Pin important messages and 
reminders, topics or calls to action - all participants 
will be sure to read it. 

Edit the sticky note by clicking on the STICKY button 
(4). You can change your text color and add a hyperlink 
by clicking on the CHAIN ICON*to open the LINK TO 
WEBPAGE POPUP**. 

**UnktoWebpage 

St1<'ky Mess.ige https://www.bigmarker.com 

Save 

.,. Q@ 

Save link Remove link 

3 CHAT BOX: Type your message here and click send. 

4 STICKY BUTTON: Click to add or edit your sticky 
message. 

5 POP OUT ICON: Use this to be able to move the chat 
box. 

6 ARROW ICON: Click to hide the Communication Box 
to get a better view of the Presentation Area. 

7 ICON: Preview a snapshot 
of that person's device status 
such as their download and 
upload speed and other 
important information and 
functions. 

Kade Mathews 

Location: Unknown 
Browser: Chrome 
v86.0.4240.198 
OS: Mac v10.15.7 
Speed: Loading 

Refresh Attendee's Browser 

Rerun speed test 

8 THREE DOTS: Hover over a message on the chat box 
to display the THREE DOTS. Click on it to open a pop 
up that will give you options on what to do with the 
message: Convert to O&A, Pin to Top, or Delete. 

https://vimeo.com/544714293/affafc61ad


https://vimeo.com/544714320/3af5e4394a


https://vimeo.com/544714376/b2f566b45a


https://vimeo.com/544714406/e6f23d1148





